[On Clearing Agent Letterhead]










Date: ________________

AUTHORITY LETTER

TO:
M/S. RIAZEDA PVT LTD.
Plot # BC-2, Block -4, KDA 
Scheme No. 5, Clifton, Karachi
Email: info@riazeda.com.pk
SUBJECT: ISSUANCE OF DELIVERY ORDER ON BEHALF OF OUR COMPANY

Dear Sir,

This letter serves to authorize Mr. [Employee's Full Name], NIC No. [Employee's NIC Number], to act on our behalf in obtaining the Delivery Order and NOC Gate Pass for our import consignment. We hereby confirm that we shall bear full responsibility for any consequences arising from his actions.
Furthermore, being the appointed clearing agent, I undertake to clear and settle any and all outstanding dues in my name prior to the issuance and collection of the Delivery Order.
Therefore, we kindly request you to issue the delivery order to him on our behalf.

Thank you for your cooperation.

Yours faithfully,

[Your Company Name]

Enclosure: Copy of NIC

